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The In-Tend Supplier Portal 
 

The intend supplier portal can be accessed from the link: https://in-

tendhost.co.uk/pahousing/aspx/Home  

• Once you arrive at the landing page please can you “click” Register to gain access to the portal 

and the Approved Supplier Application (highlighted in the red box). 

 

• Please complete the registration to the best of your knowledge as your company details will 

populate into the below “Company Details” tab 

 

https://in-tendhost.co.uk/pahousing/aspx/Home
https://in-tendhost.co.uk/pahousing/aspx/Home
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• Once registered you will be able to log in to the portal and view the “Approved Supplier 

Application” on the tab with the same name.  

• Next click on the “View Details” tab to be able to “Express Interest” in completing the 

Approved Supplier Application. You can only express interest in the Approved Supplier 

Application if your Company Details are complete. Once you have expressed interest this will 

be received to the Procurement team to either accept or reject your request, to issue you the 

approved supplier application.  
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• You will then be issued the Approved Supplier Application Questionnaire which must be 

completed within 5 working days; this may be accessed on the “Questionnaire” tab.  

• The Due Date is set to run indefinitely (28/06/2099) as this is an ongoing application, you must 

complete the application 5 days from the date the application is issued to you. 

 

PAH Approved Supplier Questionnaire 
 

• The Approved Supplier Application comprises of several sections of which some of these are 

mandatory.  

• The Application must be completed within 5 working days from the issue date. 

• You will be required to upload certificates, policies and supporting documents, however not 

all of these are mandatory if they are not relevant to the service you provide.  

• You may save your progress and return at any time however you will not be able to submit 

your questionnaire without answering all the mandatory questions.  
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Selecting the correct Lot 
 

• From the Questionnaire tab you can select and view the Lot which has been designated to 

your application. You may select the lot on your own however, if you are unsure you can ask 

procurement to allocate you. The correct lot will be specified on your approve supplier 

application invitation email. 

• Should you require making changing to your application this may also be possible through 

selecting “Modify Return” 

 

The best way to approach the approved supplier application 
 

This application is part of the vetting process PA Housing takes for setting suppliers up as approved 

suppliers. Please note that whilst we have several sections in the application not all will be relevant to 

the works, goods or services you are providing. Please note that many sections are supported with yes 

/ no responses and dependent on response will require additional information or moving on to the 

next question. 

We recommend the following approach: 

• set up a folder called ‘PA Housing Supplier Application’. 

• Review the questionnaire and identify what policies, certificates and accreditations need to 

be submitted, a guide is in Appendix A. 

• Review the mandatory questions (highlighted in yellow). 
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• Review the questionnaire and see what reference numbers you will need such as VAT, 

Company Registration etc. 

• Complete the application. 

Remember if you need support contact us on supplierapplicationsupport@pahousing.co.uk 

Section Guide 
 

All questions that are highlighted in yellow are mandatory (Please note that many of these are yes / 

no responses). Questions highlighted in blue identify items that need to be uploaded to your 

application. 

Section 1 - Company Details 
 

Question Description 

  Section 1 

1 Supplier Name 

2 Previous Trading Names 

3 Address Line 1 

4 Address Line 2 

5 Address Line 3 

6 Address Line 4 

7 Postcode 

8 Company Registration Number 

 

Section 2 – Contact Details 
 

Question Description 

  Section 2 

9 Contact Name 

10 Contact Telephone Number 

11 Contact Emails Address 

 

 

 

 

mailto:supplierapplicationsupport@pahousing.co.uk


8 
Intend Supplier Application Guide – Questionnaire – V2 – Aug 21 

Section 3 – Financials 
 

Question Description 

12 Accounts Contact Name 

13 Accounts Contact Telephone Number 

14 Accounts Email Address where Remittances are to be sent. 

15 Accounts Department Address Line 1 

16 Accounts Department Address Line 2 

17 Accounts Department Address Line 3 

18 Accounts Department Postcode 

 

Section 3 - Tax 
 

Question Description 

  Tax 

19 Are you VAT registered? If 'Yes' please identify number below. 

20 VAT Number 

21 Do you have a Unique Taxpayer Reference? If 'Yes' please identify number below. 

22 Unique Taxpayer Reference 

23 Does the Service you provide fall within scope of IR35? 

24 If 'Yes' please provide your CSET check 

 

Section 3 – Bank Details 
 

Question Description 

  Bank Details 

25 Bank, Account Name, Bank Address, Account Number, Bank Sort Code, Bank Account 
Description 

 


